Online Teaching Equivalency Application

Faculty who teach distance education courses at Fullerton College must be certified to teach online. This includes asynchronous, synchronous, hybrid, and Zoom courses. To maintain best practices and high standards in distance education, faculty may either complete Fullerton College’s Online Teaching Certificate (OTC) or apply for Online Teaching Certificate Training Equivalency by following the process below.

Note that Fullerton College requires training that covers the topics listed below. Please do not submit one of your courses as evidence; only training documentation is accepted. 

If you are applying for equivalency to Fullerton College’s Online Teaching Certificate, you must provide evidence that the training program met each of the following objectives. 

1. Training in Course Design - Course design focuses on the principles of instructional design to create an organized, student-centered learning experience. Faculty must structure courses to include clear learning objectives, logical organization of content, and instructional strategies that promote engagement and success.
· Possible topics related to this objective: developing unit level objectives, designing intuitive course navigation, chunking content into modules for clarity, providing clear instructions for activity and assignments, including institutional policies and student support resources. 
2. Training in Regular and Substantive Interaction - Regular and substantive interaction is a California requirement for distance learning. Instructors must initiate meaningful contact with students on a regular and timely basis to ensure instructional quality and verify participation and performance standards. At Fullerton College, we also emphasize student-to-student interaction to foster engagement and community.
· Possible topics related to this objective: Creating and sending a welcome letter, providing clear course access instructions, designing and managing discussion boards, facilitating group work and collaborative activities, Developing an instructor communication plan, Establishing student participation guidelines, delivering substantive feedback on assignments
3. Training in Accessibility: Accessibility ensures that all course materials meet legal and institutional accessibility standards (including Section 508 compliance). Faculty must design Canvas pages, Word documents, PowerPoints, and other instructional content so they are usable by all students. Videos and multimedia must include accurate captions to support equal access.
· Possible topics related to this objective: Accessibility laws and compliance requirements, adding alternative text description for images, using style tools for structured content, applying LMS formatting and accessibility checker, creating and verifying closed captions for videos.

Provide documentation showing how the training addressed the three objectives: course design, regular and substantive interaction, and accessibility. Also include proof of program completion. 

Complete the next page of this form – describing how the program meets the three requirements of course design, regular and substantive interaction, and accessibility.
· A copy of your certificate(s) (Required)
Use any of the following as support: 
· Screenshots from the training program of course objectives and content relevant to equivalency objectives listed on the form below
· Link to the program webpage that specifies course objectives and content.
· Copy of the description of the training


Applicant Name: 
E-Mail Address:
Division: 


Identify the training program you completed and how it meets each objective listed above (training in course design, regular and substantive interaction and accessibility).
Please include screenshots or a link to the training objectives, module pages, flier discussing the training, or document describing the training. If this page is not completed, your application for equivalency will not be reviewed.










Please send completed form and supporting materials to the Distance Education Office at onlineequivalency@fullcoll.edu
