
Upload/Embed Image Quick Guide 

Locating the Upload/Embed Image Tool in Canvas 
1. Click the Apps button in the Canvas Rich Content Editor. Then scroll down until you locate Upload/Embed Image from 
the list of available tools. Note: the apps are listed in alphabetical order, so it should be the last option. 

 

2. Select your image source. 

 

 

Image Sources 
Computer 
Drag and drop your image file or click to upload the image file from your device. 

 

  



Canvas 
If you have previously uploaded an image to your course and would like to reuse it, use the Search bar to locate it. 

 

 

Unsplash & Pexels 
Unsplash and Pexels are free stock photo sites. Use the Search bar to locate images to use in your courses. 

 

  

https://unsplash.com/
https://www.pexels.com/


Public URL 
If you would like to use an image from a public website (the Fullerton College Facebook page in this example), complete 
the following steps: 

1. Copy the image URL.  
2. Paste it into the URL box. You should see a preview of the image if the image is public. 
3. Click the Go button. 

 

  



Tools 
Sizing Tools 

1. Utilize the built-in Presets to size your image or enter your own width (W) and height (H) selections. 
2. Enter alternative text for the image in the Alt box on the bottom left of the screen. 
3. Use the blue Upload and Embed button when you are ready to insert your image. 

 

Crop Tools 
1. Utilize the tools in the Crop menu to zoom in or out on a particular section of the image or to rotate your image 

if needed. 
2. Use the blue Crop Image button when you are satisfied with the way your image looks. 
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