
Importing Rubrics from a Spreadsheet into Canvas 
Canvas offers the ability to create rubrics in a Microsoft Excel file and then import those rubrics into 
Canvas for use with SpeedGrader. It is a fairly simple process, though it does require the one-time 
installation of a tool inside your web browser. 

Quick Install Guide 
1. Install Tampermonkey, which is a browser add-on supported in Chrome, Firefox, and Safari. 
2. Click the green Download button below the latest stable version, not the BETA version, for the 

browser that you are using. 

 

3. Install the Rubric Importer user script. 
4. Click Install. There will not be any “successfully installed” message, but you should be able to see 

that the script has successfully installed when you try to import your Excel rubric.  
5. In Canvas, select Rubric from the course menu. If the script is working correctly, you will see the 

Import Rubric button. 

  

http://tampermonkey.net/
https://github.com/mmcgarry/canvancement/raw/master/rubrics/import-rubric/import-rubric.user.js


Creating your Rubric in Excel  
1. Row 1 (the header row) will contain your headers for each column. 
2. The first column will contain your grading criteria. The subsequent columns will contain answer 

criteria. These answer criteria columns can be given specific point values. The import tool will 
number these columns in a descending order by default, meaning that column 2 will contain the 
“perfect score” answer criteria and the column furthest to the right will contain the lowest 
answer criteria point values. 

3. Every row underneath the header row will contain your grading criteria. 
Sample Rubric: 

 
 

4. Go to File > Save As… and save your rubric file as a “Tab Delimited” file format. 

 

  



Importing Your Rubric 
1. Navigate to your Canvas course. 
2. Select Rubric from the course menu 
3. Click the Import Rubric button at the top right of the screen. 

 

4. Type in your rubric title. 
5. Copy and paste your Rubric from your Excel file. 
6. Click ‘Create’. 

NOTE: your rubric data must be in a “Tab Delimited” or “Tab Separated Values” file format, as 
described in the Creating your Rubric section, for this to be successful. 
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